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Eolas Breise:
Please write 'Secretary Application' in the subject bar of the email

This is a permanent part-time post for 15 hours per week. Working hours will be agreed with the
successful candidate and the Board of Management and may be subject to the needs of the
school.

The successful candidate will work closely with the Principal, staff and Board of Management and
will play an important role in supporting the day-to-day administration of the school.

Experience with school administration systems such as Aladdin, POD and OLCS would be
advantageous but are not essential.

The successful candidate will be expected to demonstrate excellent organisational,
administrative and communication skills, a high level of professionalism and discretion, and a
commitment to maintaining confidentiality and GDPR requirements.

Appointment will be subject to satisfactory references, current Garda Vetting requirements and
Occupational Health Screening.

The position is subject to the terms and conditions applicable to Department of Education funded
School Secretaries, including the provisions of relevant Department Circulars.

TAj sA© riachtanach go mbeadh DearbhA° ReachtACil bailA ag an duine a cheapfar agus go gcomhlAjnA3dh siad an Fhoirm
Ghealltanais nuair a thairgfear fostaAocht dA3ibh sa phost seo.
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Uimhir Rolla: 13095L

Cuir larratas Chuig: vacanciesdromore@gmail.com
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SuAomh GrA©asAjin: https://www.dromorens.ie
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Is ag IPPN atAj an cAsipcheart i dtaca leis an fhaisnA©is san fhA3gra seo agus dA©anann IPPN A a cheadA°nA° e haghaidh A°sAjide ag
cuardaitheoirA post amhAjin. NA fA©idir an fhaisnA©is atA;j ann a AoslA3dAjil, a chAsipeAil nAj a A°sAjid chun crAocha ar bith eile, lena n-
AjirAtear a macasamhlA° ar shuAomhanna grA©asAjin earcaAochta agus fA3graAochta eile, gan cead sainrAjite i scrAbhinn a fhAjil roimh
rA© A3 IPPN.


https://www.dromorens.ie
https://www.dromorens.ie/

