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RÃºnaÃ / RiarthÃ³ir

Moyne Community School

Moyne Moyne N39T860
https://www.moynecs.ie

.

PRÃ•OMHSHONRAÃ•

StÃ¡das: GnÃomhach

LeibhÃ©al: Iarbhunscoil

DÃ¡ta PostÃ¡ilte: Aoine Samh 28 2025

SpriocdhÃ¡ta le haghaidh Iarratas: Luan Noll 8 2025

DÃ¡ta Tosaithe: Luan Ean 5 2026

StÃ¡das an Phoist: Buan

LÃon na bhFolÃºntas: 1

LÃon uaireanta sa tseachtain: 35

.

SONRAÃ• SCOILE

CineÃ¡l Scoile: Pobalscoil

StruchtÃºr na Scoile: Comhoideachas

Rolla Reatha: 624

Scoil Droichead: TÃ¡

.

SONRAÃ• AN PHOIST
Eolas Breise:
The Clerical Officer is at the centre of the administrative hub of the school and school community
and works closely with the Principal, senior management team, teachers, other non-teaching
staff, students and parents, taking responsibility for a broad variety of important administrative
and financial support functions, and coordinating the workflow and wide range of activities
processed through the administration office.

Qualifications, Skills, and Experience required:
â?¢ Previous experience in an accounts/administration role.
â?¢ Knowledge of managing accounts, budgeting, and preparing financial reports.
â?¢ Knowledge and experience of accounts/financial software package(s).
â?¢ Strong IT skills, including Microsoft Office Suite (particularly Excel).
â?¢ Good numerical and analytical skills, with the ability to communicate well (both written and
oral), including with staff, parents, and students.
â?¢ Ability to meet deadlines and prioritise effectively.
â?¢ Well organised with experience in developing efficient administrative systems.

Garda vetting will apply in respect of this position.
Moyne Community School is seeking a Clerical/ Administrative Officer.

A more detailed job description can be found on the school website www.moynecs.ie

Applications in the form of a CV with the names of two referee and a Cover Letter should be
emailed to the Secretary of the Board of Management by email at vacancies@moynecs.com by
the closing date indicated

.
RIACHTANAIS IARRATAIS

https://www.moynecs.ie


Is ag IPPN atÃ¡ an cÃ³ipcheart i dtaca leis an fhaisnÃ©is san fhÃ³gra seo agus dÃ©anann IPPN Ã a cheadÃºnÃº le haghaidh ÃºsÃ¡ide ag
cuardaitheoirÃ post amhÃ¡in. NÃ fÃ©idir an fhaisnÃ©is atÃ¡ ann a ÃoslÃ³dÃ¡il, a chÃ³ipeÃ¡il nÃ¡ a ÃºsÃ¡id chun crÃocha ar bith eile, lena n-
Ã¡irÃtear a macasamhlÃº ar shuÃomhanna grÃ©asÃ¡in earcaÃochta agus fÃ³graÃochta eile, gan cead sainrÃ¡ite i scrÃbhinn a fhÃ¡il roimh
rÃ© Ã³ IPPN.

TÃ¡ sÃ© riachtanach go mbeadh DearbhÃº ReachtÃºil bailÃ ag an duine a cheapfar agus go
gcomhlÃ¡nÃ³dh siad an Fhoirm Ghealltanais.
Litir Iarratais
RÃ©iteoirÃ (ainm, rÃ³l, uimhir theagmhÃ¡la.)
CV (CeanglÃ³ir Neamhcheangailte/SleamhnÃ¡n)

.
Is fÃ©idir iarratais a chur isteach trÃ

RÃomhphost

.

.

CUIR IARRATAS ISTEACH AR AN bhFOLÃ?NTAS SEO

Uimhir Rolla: 91436D

Cuir Iarratas Chuig: The Secretary of the Board of Management by email to vacancies@moynecs.com

Contae: Longfort

Ceisteanna Chuig: office@moynecs.ie

SuÃomh GrÃ©asÃ¡in: https://www.moynecs.ie
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