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ADVERT ID 243874

Special Needs Assistant

Children's Ark School

Children's Ark Unit University Hospital Limerick Dooradoyle Limerick V94YVHO.
https://childrensarkschool.ie

MAIN DETAILS

Status: Active

Level: Primary

Date Posted: Thu Aug 28 2025
Application Closing Date: Thu Sep 11 2025
Commencement Date: Mon Oct 6 2025
Status of Post: Standard SNA
Number of Vacancies: 1

SCHOOL DETAILS

School Type: Special School
School Structure: Vertical

Gender: Co-Educational
School Patronage: Multi Denominational
Classification: Hospital School
Total No. of Teaching Staff: 5

Droichead school: No

POST DETAILS

Panel of Applicants:

An internal panel of suitable applicants may be set up to fill vacancies which may occur within a
specific time period (four months for teacher posts and the duration of the school year for SNA
posts) from the date on which the Board approves the successful candidate.

Additional Information:

The Children’s Ark School is a special school funded and regulated by the Department of
Education and Youth. This Hospital School is co-located with University Hospital Limerick and
located in their Paediatric Unit.

Students at this school, aged 4-19 years, whose base schools are primary, post-primary and
special, are children and adolescents who are managing medical and mental health conditions
and who are receiving treatment in hospital.

The position advertised is for a full time Special Needs Assistant.

Appointment is subject to current Garda Vetting Requirements and Occupational Health
Screening.

Applicants who are deemed to be members of the SNA Supplementary Panel with
Supplementary rights, must furnish a certified copy of a completed panel form (PF1) with their
application.

Start date: October 6th, 2025.

Canvassing will disqualify without exception.

Successful candidates shortlisted for interview will be contacted by email.

Flexibility to work with both primary and secondary school pupils is desirable.

Please outline in your application letter how your skills/experience meet the requirements of the
job description outlined below:

SPECIAL NEEDS ASSISTANT JOB DESCRIPTION


https://childrensarkschool.ie

Children’s Ark School

Primary Function:

The SNA provides the necessary non-teaching services to pupils with assessed educational
needs. The SNA acts in a care and support role that is non-teaching in nature and works under
the

guidance and supervision of the principal and class teacher. The SNA'’s primary function is to
ensure the care and

support needs of the students are met on a daily basis.

Key Tasks (Circular 12/05 and 30/2014):

The duties involve tasks of a non-teaching nature such as:

1. Preparation and tidying up of classrooms.

2. Special assistance as necessary for pupils with particular difficulties e.g. helping special needs
pupils with typing or writing or computers or other use of equipment.

3. Assistance with clothing, feeding, toileting and general hygiene and being mindful of health
and safety needs of the pupil.

4. Assisting the teachers in the supervision of pupils in the classroom.

5. Accompanying individuals or small groups who may have to leave the classroom or return to
the ward.

6. General assistance to the class teachers, under the direction of the principal, with duties of a
nonteaching nature. (Special needs assistants may not act as either substitute or temporary
teachers. In no circumstances may they be left in sole charge of a class or group of children).

7. Participation with school development planning, where appropriate, and co-operation with any
such changes with policies and practices arising from the school development process.

8. Engagement with parents of special needs pupils in both formal and informal structures as
required and directed by school management.

9. Other duties appropriate to the grade as may be determined by the needs of the pupils and the
school from time to time. Special Needs Assistants may be re-assigned to other work appropriate
to the grade when special needs pupils are absent or when particular urgent work demands
arise.

Person Specification/Profile: Essential Requirements:

» Good communication and interpersonal skills.

* The ability to build good relationships with pupils and colleagues/adults.

 Excellent organisational and planning skills.

« A passion for working with children and the ability to manage groups of pupils.

« Ability to manage difficult behaviour effectively.

* Flexibility and creativity.

* Ability to work as part of a team.

» Good record-keeping and report-writing skills, with ICT skills an advantage.

» Shows discretion in sensitive situations.

» The minimum standard of education for appointment to the post of SNA is FETAC Level 3 major
qualification on the National Framework of Qualifications, OR a minimum of three grade Ds in the
Junior Certificate, OR Equivalent. [Circular 0021/2011]

SNA Competency

SNAs require specific knowledge and a high level of competence in the areas of:

1. Communication and Interpersonal Skills

* Is an excellent communicator who is able to motivate, encourage and instil confidence.

 Has the ability to quickly build rapport.

« Is respectful and displays high emotional intelligence.

* Is resilient, has patience and energy to persevere. Maintains composure in stressful situations.

2. Teamwork, Cooperation and Flexibility

« Creates team spirit, develops good working relations with others (SNAs, teachers and school
management team).

» Co-operates with others, shares useful and relevant information and experience.

« |s flexible in approach, adaptable in working style, and open to change.

* Is punctual - shows up to work on time, and follows instructions, policies, and procedures.

« Is able to work alongside and take direction from colleagues in a busy environment.

3. Planning and Organising

* Plans ahead and organise work in an effective manner.

* Manages own time and priorities and re-prioritise where necessary.

« Takes follow up actions with required.

» Monitor work activity against plan and take remedial action when necessary.
» Keeps accurate and detailed records of student’s needs and progress.

4. Commitment to Learning/Professional Development

 Evaluates own behaviour regularly with a view to continuous learning and development.

* Is open and responsive to constructive feedback regarding their work.

» Shows willingness to learn and seeks appropriate support, advice, and guidance.

* Takes initiative to seek out training and development opportunities.

« Attends and/or actively participates in seminars and conferences, or any other training which



may be beneficial to their role

APPLICATION REQUIREMENTS

e Itis a requirement to hold a valid Statutory Declaration and to complete the Form of
Undertaking for this position.

o Letter of Application

o Standard Application Form for SNA Posts - in English

Applications may be submitted by

e Email

APPLY TO THIS JOB VACANCY
Roll Number: 20234N
Apply To: childrensarkschoolapplication@gmail.com

Submission deadline: 4.30pm

County: Limerick
Enquiries To: applicationqueries2025@gmail.com
Website: https://childrensarkschool.ie

Information contained within this advertisement is copyrighted by IPPN and licensed by IPPN for use by job-seekers only. The information
herein may not be downloaded, copied or used for any other purposes, including its replication on other recruitment & advertising websites,
without the express prior written permission of IPPN.
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