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ADVERT ID 235476

Secretary / Administrator

Alexandra College

Milltown DO6KX50
https://www.alexandracollege.eu

MAIN DETAILS

Status: Deactivated
Level: Post Primary
Date Posted: Tue May 27 2025
Application Closing Date: Tue Jun 10 2025
Commencement Date: Tue Jul 15 2025
Status of Post: Fixed-term
Number of Vacancies: 1

Number of hours per week: 39

SCHOOL DETAILS

School Type: Secondary School

POST DETAILS
Additional Information:

We require a full-time school secretary beginning August 15th 2025. This position is full-time and

will become permanent for the right candidate. Necessary skills are having a good personality
and the ability to relate to people of all ages. Good telephone manner is essential, as is being
able to think on your feet. Interested candidates should send their CV to

recruitment@alexandracollege.ie

APPLICATION REQUIREMENTS

e Itis a requirement to hold a valid Statutory Declaration and to complete the Form of

Undertaking for this position.

CV (Bound)

Letter of Application

Referees (name, role, contact no.)

Applications may be submitted by

e Email


https://www.alexandracollege.eu
/kb/120/general-child-protection-procedures-for-schools-2025
/kb/120/general-child-protection-procedures-for-schools-2025

APPLY TO THIS JOB VACANCY

Roll Number: 60910F
Apply To: Milltown
D06KX50

County: Dublin

Postal District: Dublin 6

Enquiries To: recruitment@alexandracollege.ie
Website: https://www.alexandracollege.eu
Further Information: https://www.alexandracollege.eu
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