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RA°naA / RiarthAsir

Wilson's Hospital School

Heathlands Multyfarnham Mullingar N91 AX97
http://www.wilsonshospitalschool.ie/

PRA*OMHSHONRAA.

StAjdas: DAghnAombhaithe
LeibhA®al: larbhunscoil

DAjta PostAjilte: Aoine DFA3mh 4 2024
SpriocdhAjta le haghaidh larratas: Aoine DFASmh 25 2024
StAjdas an Phoist: Buan

LAon na bhFolA°ntas: 1

LAon uaireanta sa tseachtain: 37

SONRAA- SCOILE

CineAjl Scoile: MeAinscoil Dheonach
StruchtA°r na Scoile: Comhoideachas
Rolla Reatha: 440

Scoil Droichead: TA;

SONRAA« AN PHOIST
Eolas Breise:
Beneficial:

a?¢ Have experience in a previous secretarial role and/or in bookkeeping/ accountancy role.

a?¢ Have some experience in computerised accounts package.

a?¢ Have some experience in computerised payroll package.

a?¢ Excellent level of numerical and analytical skills

a?¢ Experience in the software packages, Excel, Word, and Outlook

a?¢ Be receptive and willing to upskill

a?¢ Have excellent interpersonal and communication skills.

a?¢ Ability to handle multiple tasks simultaneously.

a?¢ A high degree of discretion and ability to work with sensitive and confidential data.
a4?¢ Commitment to meeting deadlines

RIACHTANAIS IARRATAIS

Litir larratais

o RAGiteoirA (ainm, rA3l, uimhir theagmhAijla.)

o CA3ip de Theastais, DioplA3maA, CAGimeanna

CV (Digiteach)

Is fA©idir iarratais a chur isteach trA

¢ RAomhphost



http://www.wilsonshospitalschool.ie/

CUIR IARRATAS ISTEACH AR AN bhFOLA?NTAS SEO
Uimhir Rolla: 63300Q
Cuir larratas Chuig: Email applications only to: jgalligan@whs.ie

Subject Field: Secretary Job Application

Contae: An larmhA
Ceisteanna Chuig: jgalligan@whs.ie
SuAomh GrA©asAjin: http://www.wilsonshospitalschool.ie/

Is ag IPPN atAj an cAipcheart i dtaca leis an fhaisnA®is san fhA3gra seo agus dA©anann IPPN A a cheadA°nA° le haghaidh A°sAjide ag
cuardaitheoirA post amhAjin. NA fAGidir an fhaisnAGis atAj ann a AoslA3dAjil, a chAlipeAiil nAj a A°sAjid chun crAocha ar bith eile, lena n-
AjirAtear a macasamhlA° ar shuAomhanna grA©asAjin earcaAochta agus fA3graAochta eile, gan cead sainrAjite i scrAbhinn a fhAjil roimh
rA© A IPPN.


mailto:jgalligan@whs.ie
http://www.wilsonshospitalschool.ie/

