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RÃºnaÃ / RiarthÃ³ir

St. Brendan's Community School

Cappaneale Birr R42KN92
https://www.stbrendanscsbirr.ie

.

PRÃ•OMHSHONRAÃ•

StÃ¡das: DÃghnÃomhaithe

LeibhÃ©al: Iarbhunscoil

DÃ¡ta PostÃ¡ilte: CÃ©ad Samh 24 2021

SpriocdhÃ¡ta le haghaidh Iarratas: Luan Noll 6 2021

DÃ¡ta Tosaithe: MÃ¡irt Ean 4 2022

StÃ¡das an Phoist: Buan

LÃon na bhFolÃºntas: 1

LÃon uaireanta sa tseachtain: 37

.

SONRAÃ• SCOILE

CineÃ¡l Scoile: Pobalscoil

Rolla Reatha: 847

.

SONRAÃ• AN PHOIST
Eolas Breise:
Additional Information:
Clerical Officer Duties - Secretary/Adminiastrator
Performs clerical duties, including, but not limited to, mailing and filing correspondence, preparing
payrolls, placing orders and answering calls
Maintains financial database records
Sorts and distributes incoming mail
Types correspondence, meeting notes and forms among other document
Photocopies, scans and files appropriate documents
Edits documents for accuracy
Maintains accurate records and enters data
Assists with organising events when necessary
Signs for delivered packages and distributes them to the appropriate recipient
Orders supplies
Engages in educational opportunities as needed
Performs additional duties when required, including drafting brochures and organising the filing
system.
.
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RIACHTANAIS IARRATAIS

Litir Iarratais

RÃ©iteoirÃ (ainm, rÃ³l, uimhir theagmhÃ¡la.)

CV (CeanglÃ³ir Neamhcheangailte/SleamhnÃ¡n)

.
Is fÃ©idir iarratais a chur isteach trÃ

https://www.stbrendanscsbirr.ie


Is ag IPPN atÃ¡ an cÃ³ipcheart i dtaca leis an fhaisnÃ©is san fhÃ³gra seo agus dÃ©anann IPPN Ã a cheadÃºnÃº le haghaidh ÃºsÃ¡ide ag
cuardaitheoirÃ post amhÃ¡in. NÃ fÃ©idir an fhaisnÃ©is atÃ¡ ann a ÃoslÃ³dÃ¡il, a chÃ³ipeÃ¡il nÃ¡ a ÃºsÃ¡id chun crÃocha ar bith eile, lena n-
Ã¡irÃtear a macasamhlÃº ar shuÃomhanna grÃ©asÃ¡in earcaÃochta agus fÃ³graÃochta eile, gan cead sainrÃ¡ite i scrÃbhinn a fhÃ¡il roimh
rÃ© Ã³ IPPN.

Litir

.

.

CUIR IARRATAS ISTEACH AR AN bhFOLÃ?NTAS SEO

Uimhir Rolla: 91491L

Cuir Iarratas Chuig: The Secretary
Board of Management
St. Brendan's Community School
Cappaneale
Birr Co Offaly
R42KN92

Contae: UÃbh FhailÃ

057 9120510

SuÃomh GrÃ©asÃ¡in: https://www.stbrendanscsbirr.ie
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