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RA°naA / RiarthAsir

Ballyhaunis Community School

Knock Road Ballyhaunis F35 RF63
https://www.ballyhauniscs.ie

PRA*OMHSHONRAA.

StAjdas: DAghnAombhaithe
LeibhA®al: larbhunscoil

DAjta PostAjilte: Aoine Samh 20 2020
SpriocdhAjta le haghaidh larratas: Aoine Noll 4 2020
StAjdas an Phoist: Buan

LAon na bhFolA°ntas: 1

LAon uaireanta sa tseachtain: 37

SONRAA- SCOILE

CineAjl Scoile: Pobalscoil

SONRAA« AN PHOIST

Eolas Breise:

This is a full-time position and applicants must have a minimum of 2 years previous experience in
an administrative position and have an excellent knowledge of accounts and budgeting.

The successful candidate must have proficient IT skills, particularly in relation to accounts
software packages, MS Office: Word / Excel / Outlook and social media platforms.

Applicants must be flexible and be well organised with excellent interpersonal skills and are
willing to work as part of the Administrative Team.

A detailed job description is available at www.ballyhauniscs.ie

A Letter of Application, with an up to date CV should be forwarded to:

The Secretary, Board of Management,

Ballyhaunis Community School,

Ballyhaunis, Co. Mayo

Closing date for receipt of applications is 04/12/2020

Shortlisting may apply.

Garda vetting will apply in respect of this position.

The appointment is made under the terms and conditions of appointment of a Clerical Officer in a

community/comprehensive school. The salary scale for the position is in accordance with DES
pay scale for a Grade Il Clerical Officer.

RIACHTANAIS IARRATAIS


https://www.ballyhauniscs.ie

e Litir larratais
e TagairtA (scrAofa)

o RAGiteoirA (ainm, rA3l, uimhir theagmhAijla.)

Is fA©idir iarratais a chur isteach trA

o Litir

CUIR IARRATAS ISTEACH AR AN bhFOLA?NTAS SEO

Uimhir Rolla: 91461C
Cuir larratas Chuig: Knock Road
Ballyhaunis
F35 RF63
Contae: Maigh Eo
Ceisteanna Chuig: principal@ballyhauniscs.ie
094 9630235
SuAomh GrA©asAjin: https://www.ballyhauniscs.ie
Tuilleadh Eolais: https://www.ballyhauniscs.ie

Is ag IPPN atAj an cAsipcheart i dtaca leis an fhaisnA©is san fhA3gra seo agus dA©anann IPPN A a cheadA°nA° le haghaidh A°sAjide ag
cuardaitheoirA post amhAjin. NA fAidir an fhaisnA®is atAj ann a AoslA3dAjil, a chAsipeAjil nAj a A°sAjid chun crAocha ar bith eile, lena n-
AjirAtear a macasamhlA° ar shuAomhanna grA©asAjin earcaAochta agus fA3graAochta eile, gan cead sainrAjite i scrAbhinn a fhAjil roimh
rA© A3 IPPN.
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