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RA°naA

Killasolan NS

Killasolan Caltra Ballinasloe H53 VF21

PRA*OMHSHONRAA.

StAjdas: DAghnAombhaithe
LeibhA®al: Bunscoil

DAjta PostAjilte: MAjirt Ean 7 2020
SpriocdhAjta le haghaidh larratas: Aoine Ean 24 2020
DAijta Tosaithe: Luan Feabh 24 2020
StAjdas an Phoist: TA©arma Seasta
LAon na bhFolA°ntas: 1

SONRAA« SCOILE

CineAjl Scoile: PrAomhshruth
StruchtA°r na Scoile: Ingearach
Inscne: Comhoideachas
PAjtrA°nacht na Scoile: Caitliceach
LAon I0m~|Ajn na mBall :

Foirne MA®inteoireachta:

Rolla Reatha: 14

SONRAA- AN PHOIST

Eolas Breise:

The Board of Management of Killasolan N.S. wish to appoint a suitable candidate to the position
of secretary with part-time hours.

The key responsibilities of this role are as follows:

General school administration and office management.

Use of Aladdin, FSSU docs, POD (Pupil Online Database) and OLCS payment system
Short-term management of school financial records: daily accounts, invoices, incoming payments
and processing outgoing payments

Procurement of resources and school transport

Administration of enrolment, update and organisation of school records

The following skills are required:

Proficiency in ICT, record keeping, accounts

Ability to work independently

Excellent interpersonal and communication skills

Excellent organisational skills

Discretion and the ability to maintain strict confidentiality

This is a role in a small school so flexibility is required and the post will include classroom
assistant duties at times

Experience working in a child-centred environment is desirable

The position is subject to current Garda Vetting requirements.

RIACHTANAIS IARRATAIS



e Litir larratais

RA®iteoirA (ainm, rA3l, uimhir theagmhAila.)

e CAsip de Theastais, DioplA3maA, CAGimeanna

e CV (CeanglAir Neamhcheangailte/SleamhnAjn)

Is fA©idir iarratais a chur isteach trA

o RAomhphost

CUIR IARRATAS ISTEACH AR AN bhFOLA?NTAS SEO

Uimhir Rolla: 18113M
Cuir larratas Chuig: Killasolan
Caltra
Ballinasloe
H53 VF21
Contae: Gaillimh
Ceisteanna Chuig: killasolannationalschool@gmail.com

090 9678425

Is ag IPPN atAj an cAsipcheart i dtaca leis an fhaisnA©is san fhA3gra seo agus dA©anann IPPN A a cheadA°nA° le haghaidh A°sAjide ag
cuardaitheoirA post amhAjin. NA fA©idir an fhaisnA®is atA;j ann a AoslA3dAjil, a chAsipeAiil nAj a A°sAjid chun crAocha ar bith eile, lena n-
AjirAtear a macasamhlA° ar shuAomhanna grA©asAjin earcaAochta agus fA3graAochta eile, gan cead sainrAjite i scrAbhinn a fhAjil roimh
rA© A3 IPPN.
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