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RA°naA

St. Dominic's N.S.

Kenagh Longford Longford N39 NC80
https://www.kenaghns.com

PRA«OMHSHONRAA.
StAjdas: DAghnAombhaithe
LeibhA@al: Bunscoil

DAjta PostAjilte: CA®©ad Samh 27 2019
SpriocdhAjta le haghaidh larratas: DA®ar Noll 12 2019
DAjta Tosaithe: Luan Ean 6 2020
StAjdas an Phoist: PAjirtaimseartha
LAon na bhFolA°ntas: 1

SONRAA- SCOILE

CineAjl Scoile: PrAomhshruth
StruchtA°r na Scoile: Ingearach
Inscne: Comhoideachas
PAjtrA°nacht na Scoile: Caitliceach
LAon Iom~|Ain na mBall 8

Foirne MA®inteoireachta:

Rolla Reatha: 150

Scoil Droichead: TAj

SONRAA« AN PHOIST

Eolas Breise:

Part-time Primary school secretary required for St.Dominic's National School, Kenagh,
Co.Longford . The position is for 15 hours per week, over five days. The position requires an
experienced, trustworthy person who has initiative, flexibility and energy. Administrative duties
will include

-dealing with school correspondence

-answering telephone calls

-administration of enrolment

-day to day school accounts

-responding to enquiries from parents, teachers, pupils and visitors to the school

-other administrative tasks as needed.

Skills required:

-excellent organisational skills

-proficiency in ICT

-ability to work independently

-excellent interpersonal and communication skills (both oral and written)

Appointment will be subject to Garda vetting.

RIACHTANAIS IARRATAIS



https://www.kenaghns.com

e Litir larratais

e CV (CeanglAsir Neamhcheangailte/SleamhnAin)

Is fA©idir iarratais a chur isteach trA

o Litir

CUIR IARRATAS ISTEACH AR AN bhFOLA?NTAS SEO

Uimhir Rolla: 15154L
Cuir larratas Chuig: Chairperson,
St.Dominic's N.S.,
Kenagh
Co.Longford
N39 NC80
Contae: Longfort
Ceisteanna Chuig: naomhdominicns@eircom.net
0433322456
SuAomh GrA©asAjin: https://www.kenaghns.com

Is ag IPPN atAj an cAipcheart i dtaca leis an fhaisnA©is san fhA3gra seo agus dA©anann IPPN A a cheadA°nA° le haghaidh A°sAjide ag
cuardaitheoirA post amhAjin. NA fAidir an fhaisnA®is atAj ann a AoslAsdAjil, a chAipeAjil nAj a A°sAjid chun crAocha ar bith eile, lena n-
AjirAtear a macasamhlA° ar shuAomhanna grA©asAijin earcafochta agus fA3graAochta eile, gan cead sainrAjite i scrAbhinn a fhAjil roimh
rA© A3 IPPN.
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